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1. O0mme mojoKeHus

1.1. IMonoxxeHne O 3amUTE NEPCOHANBHBIX JaHHBIX paboTHHMKOB MBJIOY Nel5
«Cxkaszka» (nanee - Ilomoxkenue, VYupexaeHue) pa3pabOTaHO B COOTBETCTBUU C
Konctutynueint Poccuiickoit denepanuu, TpynoBsiM koaekcom Poccuiickoit ®enepanuu
(manee - TK P®), I'paxxmanckum kojekcom Poccuiickoit denepanuu, deaepaibHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 «O6 unpopmanuu, HTHPOPMAMOHHBIX TEXHOJIOTUIX
u o 3ammurte uHpopmMmarmuy, DeaepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
MEePCOHAJIBHBIX  JaHHBIX», [IpaBuiaMu  BHYTPEHHETO  TPYJIOBOrO  pacrlopsaka
Yupexenus.

1.2.llens pazpadbotku IlomoxeHust - ompeaelieHHEe ToOpsaKa 00pabOTKH
MIEPCOHAIBHBIX JAHHBIX PaOOTHUKOB YUpeKIeHUs, 00eCIeueHre 3alUThl IPaB U CBOOO.T
paOOTHUKOB YUpeKJICHHS TIpH 00pabOTKe HX TMEepPCOHANBHBIX JAHHBIX, a TaKXke
YCTAHOBJICHUE  OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMI[, HWMEIIHUX JOCTyH K
MEPCOHAIBHBIM JTAHHBIM DPAOOTHUKOB YUpEKICHHUS, 3a HEBBINOJHEHUE TpeOOBaHMI
HOPM, PETYJIUPYIONTUX 00pabO0TKY U 3aIUTy MePCOHATBHBIX JaHHBIX.

1.3.ITopsanok BBoa B AekcTBUE U U3MeHeHUs [lonoxenus:

1.3.1.Hactosimee IlonmoxeHue BCTymaeT B CHUIIy € MOMEHTa €ro YTBEPKIACHUS
PYKOBOAMTEIIEM YUpEKJICHHS W JIEWCTBYyeT OECCpOYHO, JO 3aMEHBl €ro HOBBIM
[TonoxxeHuem.

1.3.2.Bce uzmeHenus B IlonokeHue O 3amuTe MNEPCOHANBHBIX AAHHBIX BHOCSTCA
MPUKA30M Y UPEKICHUS.

1.4.Bce pabOTHHKW VYUpexJeHUsS MOKHBI OBITh O3HAKOMIICHBI C HACTOSIIAM
[TonoxeHnem noJ poCIucCh.

1.5.Pexxum kKOHGUIESHIIMATIBHOCTH TIEPCOHANTBHBIX JAHHBIX CHUMAETCS B CIy4asX MX
00€3TMIMBaHUS U 110 UCTEUEHUH 75-JICTHETO CpOKa MX XpaHEHUs WJIM MPOJJIeBacTCs Ha
OCHOBAHUH 3aKJIFOYEHHUS IKCTIEPTHON KOMUCCUM YUPEKICHUS, €CJIM MHOE HE OIPEIeTICHO
3aKOHOM.

2. OcHOBHBIE IIOHATHS M COCTAB NMEPCOHAJIBHBIX JTAHHBIX paﬁoTHl/IKOB

2.1.JIns ueneit nHacrosimiero [lomoxkeHHs HCMONB3YIOTCS CHEAYIOIIHE OCHOBHBIC
HOHSATHS:

-lepcoHAIbHbIEe JaHHble PaGOTHHUKA - Jr00as WHPOpMAIMs, OTHOCSIIASNCT K
OTpPEJICIICHHOMY WJIM ONpEJeNIIeMOMY Ha OCHOBAaHMHU Takod MHpopMauuu pabOTHUKY, B
TOM 4YHClie ero (aMuiIus, UMs, OTYECTBO, TOJ, MECSI], AaTa U MECTO POXKIEHUs, aJipec,



ceMeifHoe TOoJOoXeHue, oOpa3oBaHue, mpodeccus, MOXOAbl, napyras HHPpOpMAaIHs,
Heo0xoauMasi paboTOAATENIO B CBSI3U C TPYAOBBIMU OTHOIICHUSIMU;

-00pa0oTKka MNepCOHAJBHBIX JaHHBIX - COOp, CHCTEMaTU3allMsl, HaKOIUICHHE,
XpaHEHUe, yTOUHEeHHe (0OHOBJIEHUE, U3MEHEHHUE), UCIIOJIb30BaHNE, PACIPOCTpaHEHUE (B
TOM 4YMCJE Mepenaya), ode3IndyuBaHue, OJOKMPOBAHHME, YHUUTOXKEHUE IE€PCOHAIBHBIX
JTaHHBIX paboTHUKOB J[OY;]

-KOH(PHAeHINATBHOCTDH NMEPCOHAIBHBIX JAHHBIX - 0043aTeNIbHOE ISl COOTIOCHUS
Ha3HAYE€HHOI0 OTBETCTBEHHOIO JIMIA, MOJYYUBIIETO JOCTYI K INEPCOHAIBHBIM JIAHHBIM
paboTHUKOB, TpeOOBaHHE HE JOMYCKaTh MX paclpocTpaHeHue Oe3 coryiacusi pabOTHHKA
WIM MHOTO 3aKOHHOro ocHoBaHuA. OOecnieyeHre KOHPUIAEHIIMAIBHOCTH MEPCOHATBHBIX
JAHHBIX HE TpeOyeTcs B ciiydae 00e3IMYMBAHUS IEPCOHANIBHBIX TaHHBIX U B OTHOILIEHUU
0O0IIEeTOCTYIHBIX IEPCOHANIBHBIX JIaHHBIX;

-pacnpocTpaHeHHe MNEePCOHAJBbHBIX [JAHHBIX - JCHCTBUSA, HAlpaBiCHHbIE Ha
nepenayy MepCcOHANbHBIX JaHHBIX PAa0OTHUKOB OIpEAENIEHHOMY Kpyry Jjul (mepenada
NEPCOHANBHBIX JIAHHBIX) WJIM HA O3HAKOMJIEHME C TIEPCOHAJIbHBIMU JIaHHBIMU
HEOIPaHUYEHHOr0 Kpyra JIMI, B TOM YHCJIE€ OOHAPOJOBAHHE MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB B CpPEJICTBAX MaccoBOM MHGpOpMalMM, pa3MelleHne B HHGPOPMalMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEeAOCTaBICHUE JOCTyna K IEepCOHATbHBIM
JTaHHBIM PAOOTHUKOB KAaKUM-JITHOO HHBIM CIIOCOOOM;

-MCIO0JIb30BAHHE TMEPCOHATBHBIX [JaHHBIX - JelcTBus  (omepanuu) ¢
NEPCOHATBHBIMU JTAHHBIMH, COBEpIIAEMbIE JOHKHOCTHBIM JIMLIOM YUpexACHHs B LENSIX
NPUHATUS PELICHUM WM COBEPIIEHUS WHBIX ACUCTBUM, MOPOXKIAIOUUX OPUIHUECKUE
HOCJIE/ICTBUS B OTHOLIEHUH paOOTHUKOB JINOO MHBIM 00pa3oM 3aTparuBaloIMX UX MpaBa
1 cBOOO/IbI WM IIpaBa U CBOOOABI APYTHUX JIULL;

-0JIOKMpOBaHUe NEPCOHATBHBIX JAHHBIX - BpPEMEHHOE IMpeKpalieHue coopa,
CUCTEMaTH3allui, HAKOIUICHUsS, HWCIOJIb30BaHMs, pPACIPOCTPAHEHUS IE€PCOHAIBHBIX
JTAaHHBIX PAOOTHUKOB, M TOM YHCJIE UX Tepeaayu;

-YHHYTOKEHUE TEePCOHAJIbHBIX [AaHHBIX - JIEHCTBUSA, B pe3ylbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBUTBH COJIEP’KaHUE MEPCOHAIBHBIX ITAHHBIX B MHGOpPMAIMOHHOU
CHUCTEME TMEPCOHANBHBIX JAHHBIX pPAOOTHUKOB WJIM B  pe3ylibTaTeé KOTOPBIX
YHUUYTOXKAIOTCS MaTepHUalibHble HOCUTENIN EPCOHAIBHBIX JAHHBIX PA0OOTHUKOB;

-00e3/IMYMBaHNEe TEPCOHAJBHBIX JaHHBIX - JCHCTBHUS, B pe3yjbTaTe KOTOPBIX
HEBO3MOXXHO ONPEJIEIUTh NPHUHAUIEKHOCTh NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
paboOTHUKY;

-0011eI0CTYIHbIE TEePCOHAJIbHbIE JaHHbIe - [EPCOHAJbHBIE JAaHHbBIE, JOCTYM
HEOIPaHUYEHHOT0 Kpyra JIUI] K KOTOPBIM MPEIOCTaBICH C COrjacHs paOOTHUKA WM Ha
KOTOpPBIE B COOTBETCTBUH C (heiepalibHbIMU 3aKOHAMHU HE paclpocTpaHseTcs TpeOoBaHNe
coOto1eHUsT KOHPUIEHIUAIbHOCTH;

-uHgopmanusa - cBeleHUs (COOOILIEHUs, JaHHbIE) HE3aBUCUMO OT (OpMBI HUX
IPECTaBICHUS

-10OKYyMeHTHpPOBaHHAas wuHopmanus - 3aduUKCHpOBaHHAas Ha MaTepUATBHOM
HOCHUTENIE MYTEM JOKYMEHTUPOBAHUS HH(MOpMAIMs C PEKBU3UTAMH, MO3BOJSIONIMMU
OTIPENIEINTh TaKyI0 HH(POPMALIMIO WIH €€ MaTepHaIbHBIA HOCUTE.

2.2.B coctaB mNepCOHANbHBIX JaHHBIX pPAOOTHUKOB  YUpPEXKJACHUS  BXOIUT
uHpopMalMs O TMACHOPTHBIX JaHHBIX, OOpa30BaHUHU, OTHOIIEHWH K BOUHCKOH
0053aHHOCTH, CEMEUHOM IOJIOKEHUH, MECTE KUTEJIbCTBA, COCTOSIHUM 3/10POBbS, a TAKKe
O MIPEIBIIYIIUX MECTaxX uX padoThI.



2.3.KOMIUIEKC TIOKYMEHTOB, COMPOBOXIAIOIINN TpOoIecC OhOpMIICHUS TPYIOBBIX
OTHOIICHHUI pabOTHUKA B YUPEKIEHUU NPU MIPUEME, TTIEPEBOJIE, YBOJIbHEHUH;

2.3.1.Mudopmanus, npeacrasisiemas paOOTHUKOM MpPU MOCTYIJIEHUU Ha paldoTy B
YupexaeHue, N0JDKHA HUMETh JOKyMEHTalnbHYI0 ¢dopmy. [Ipu 3akifoueHUn TpymIoOBOTO
JIoTOBOpa B COOTBeTCTBHMH co cT. 65 TK P®, numo, moctymaromiee Ha padorTy,
NpeIbsBIseT padOTOATEINIO:

- MacMoOPT WJIM HHOU JTOKYMEHT, YIOCTOBEPSIONINI JIMYHOCTD;

-TPYJIOBYIO KHIKKY, 32 MCKIIFOUEHUEM CIIy4aeB, KOT/ia TPYJAOBOW JOTOBOP 3aKIHOYAETCS
BIIEpBbIE MM PaOOTHUK MOCTYyMaeT Ha pabOTy Ha YCIOBUAX COBMECTHTENLCTBA HIIU
TPyJIOBas KHW)KKA y paOOTHHKA OTCYTCTBYET B CBS3U C €€ YTPAaTOH WIIU IO JIPYTrUM
IPUYUHAM;

-CTpaxoBO€ CBUETENILCTBO TOCYIaPCTBEHHOT O IEHCHOHHOTO CTPaXxOBaHMUS;

-JIOKYMEHTBI BOMHCKOT'O Y4eTa - /I BOGHHOOOS3aHHBIX U JIMII, MTOJJICKAIINX BOUHCKOMY
y4deTy; JOKyMeHT 00 00pa3oBaHWH, O KBATH(PUKAIINN WK HATUINH CIICIIHATLHBIX 3HAHUN
OpHU TMOCTYIUICHUH Ha paboTy, TpeOyIOIIylo CHelUalbHBbIX 3HAHUN WIW CHEIHabHON
MOJIFOTOBKH,

- TOKyMEHT 00 0o0pa3oBaHUU, O KBATH(DUKAIINN WIM HATUYNHM CIICIIHATLHBIX 3HAHUHA —
NP TMOCTYIUICHUU Ha PaboTy, TpeOYIONMX CIeNUaIbHBIX 3HAHWW WU CHCIHATBHON
MOJIFOTOBKH,

- clIpaBKa O HAIMYUU (OTCYTCTBUM) CYAMMOCTU WM (paKkTa yroJIOBHOTO IpecieOBaAHUS
7100 O MPEKPAIICHUH YTOJIOBHOTO MPECIICIOBAHUS 110 PCAOMIINTUPYIOIIUM OCHOBAHUSM,
BBIJIAHHYIO B TIOpSAJIKE U 1O (popMe, KOTOphIE YCTaHABIMBAIOTCA (heepabHBIM OpPraHOM
UCTIOJIHUTEIPHONU BJIACTH, OCYIIECTBISIONUM (YHKIIUU 1O BBIPAOOTKE M peann3aluu
TOCYIapCTBEHHON TMOJUTHKA ¥ HOPMATHBHO-TIPABOBOMY PETYJIHPOBAHHIO B cdepe
BHYTPEHHUX JCJ,- TPH IOCTYIUICHUU Ha paboTy, CBSI3aHHYIO C JCATEIBHOCTHIO, K
OCYIIECTBJIICHUIO KOTOPOM HE TOMYCKAIOTCS JIUIA, UMEIOIUE WM UMEBIINE CYIUMOCTb,
MOJIBEpPraroIfecs WX MOIBEPraBIINXCs YTOJIOBHOMY MPEJCIICIOBAHUIO

2.3.2Ilpu odopmieHun pabOTHUKA B YUpEKICHHE Ha HEro 3aroJHSIETCS
yauduimpoBantas ¢popma T-2 «Jluunas kaprouka pabOTHUKA», B KOTOPO OTpa)karoTcs
CIIeNIyIOIIE aHKETHBIC U Onorpaduueckre qaHHbIe paOOTHUKA:

-oomme cegenus (@.JM.O. paboTHHMKa, gara POXKICHUS, MECTO POXKICHUSA,
rpakJIaHCTBO, 0Opa3oBaHue, mpodeccusi, cTaxx paboThl, COCTOSIHUE B Opake, MaclopTHHIE
JaHHBIC); CBEJICHUSI O BOMHCKOM yUeTe;

-JIaHHBIC O TIpHEeME Ha paboTy.

B nmanpHeimeM B JIMYHYHO KApPTOUYKY BHOCSTCA: CBEIACHHUS O MEPEBOJIAX HAa JIPYTyrO
pabory;

-CBEJICHUS 00 aTTeCTaIlUu;

-CBEJICHUS O TIOBBITIICHUY KBATH(PUKAIIAN;

-CBEJICHHSI O TPO(EeCCHOHATLHOM MEPETOATOTOBKE;

-CBEJICHUS O Harpaaax (MOOMIPEHUsX ), TOYETHBIX 3BaHUSIX;

-CBEJICHHSI 00 OTITyCKax;

-CBEJICHUS O COIMAIbHBIX TAPAHTHIX;

-CBEJICHUS O MECTE JKUTEIHCTBA M KOHTAKTHBIX Telle(hoHaX.

2.4B VupexaeHUU CO3MAIOTCS M XPAHATCS CIEAYIONIUE TPYIIBl JTOKYMEHTOB,
coJieprKallye JaHHbIe 0 pa0OTHUKAX B CIMHUYHOM HJIA CBOJHOM BHJIC:

2.4.1.JIokyMeHTBI, COJeprKalllie TMepPCOHANbHBIC JaHHBbICE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXKIAIOIINE TMpoiecc OQOpPMIICHHS TPYIOBBIX OTHOIICHUW TIpU
npreMe Ha paboTy, MepeBojie, YBOJbHEHUHU; KOMIUIEKC MaTePUAJIOB IO aHKETUPOBAHMUIO,
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TECTUPOBAHUIO, TPOBEACHUIO coOeceoBaHUI ¢ KaHAWJATOM Ha  JOJDKHOCTB;
NOJJMHHUKMA M KOMHUM MPHKA30B MO JMYHOMY COCTaBY; JIMYHBIE Jie€Jla U TPYHOBbIE
KHIDKKH paOOTHUKOB; JIeia, COAECPIKAIIUEe OCHOBAHUSA K MPHUKa3y MO JUYHOMY COCTaBY;
JieNa, coaepKalllue MaTepuasibl aTTeCTallMd PAa0OTHUKOB; CIIY)KEOHBIX pacclieI0BaHUN;
CIPaBOYHO-UH(OPMAIIMOHHBIN OaHK JaHHBIX [0 TEepPCOHANTy (KapTOTEKH, >KYpHAJIbI);
NOJJUHHUKA W KOMNHUU OTYETHBIX, AHAJTUTHUYECKHUX U CIPABOYHBIX MaTepHAIOB,
nepeaBaeMbIX PYKOBOJCTBY YUPEXKIEHUM, KOMUU OTYETOB, HAIpaBIsIEMbIX B
rOCy/IapCTBEHHBIE OPTaHbl CTATUCTUKU, HAJIOTOBbIE MHCIIEKIIUHU, YUPEIUTEIIO U B Ipyrue
YUPEKIACHUS ).

3. Coop, 00padoTKa M 3a1IUTA IEPCOHATBbHBIX JAHHBIX PA00OTHUKOB

3.1.Ilopsinok moJiy4yeHusi NEPCOHAIbHBIX JAHHBIX:

3.1.1.PaGoTHUK YupekIeHus JTUYHO MPEOCTABIIAET BCE IEPCOHATIBHBIEC TaHHBIE.
Ecnu nepconanbHble JaHHble pabOOTHUKA MPEIOCTABIAIOTCS TPEThEl CTOPOHOW, TO
pabOTHUK JTOJIKEH OBITh YBETOMIIEH 00 3TOM 3apaHee U OT HEro JIOJIKHO OBITh MOJIYYEHO
nuckMeHHoe coriacue. JlobKHOCTHOe Juio paboTojmartenss JOHKHO —COOOIIUTH
paboOTHUKY YUpexkACHUS O LEJIX, MPEANoIaraéMbIX HCTOUHUKAX U CIIOCO0ax MOTyUeHUs
NEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOAJIEKAIINX MOTYyYEHUIO EPCOHATbHBIX
MAHHBIX M TIOCIEACTBHUSX OTKa3a pab0OTHHKA JaTh MUCBMEHHOE COTjlacMe Ha HX
MOJIyYEHHUE.

3.1.2.PaboTonarens He HMMEET IpaBa MoJy4yaTb W 0OpabaThIBaTh MEPCOHAIbHBIE
JaHHbIE PAOOTHUKA YUpEKIEHUS O €ro PacoBOM, HAIIMOHAIBHOW MPUHAJICKHOCTH,
MOJIMTUYECKUX B3TISAAX, PEITUTHO3HBIX WIH (priiocopckux yOeKIEHUSX, COCTOSHUU
3JI0pPOBbSI, UHTUMHOM >KU3HH.

B cnydasx, HEmocpeaCTBEHHO CBS3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOILIEHUH, B
cootBercTBUU cO CT. 24 Koncturymum Poccuiickoit @enepanuu paboTtoaarens BIpaBe
nojiydatb W oOpabaThiBaTh JaHHBIE O YACTHOM U3HU pPaOOTHUKA TOJBKO C €ro
MUCBMEHHOTO COTJIACHS.

OO6paboTka yKa3aHHBIX TMEPCOHAIBHBIX JAHHBIX pPaOOTHUKOB paboToIaTeseM
BO3MO>KHA TOJIBKO C MX COTJIAcHs JIN0O 06€3 MX COIJIacusl B CIEAYIOUIUX CIydasx:

-[IEPCOHANIbHBIEC JAaHHBIE SIBIIAIOTCS OOIIeI0CTYTHBIMU;

-IEpCOHAJIbHBIE JIAHHBIE OTHOCSATCS K COCTOSIHMIO 3[0pOBbs pabOTHUKA, M HX
o0paboTka HeoOXoauma Jis 3allUThl €ro JKU3HHW, 370POBBS WU HWHBIX >KU3HEHHO
BaXXKHBIX HHTEPECOB IPYTHX JIUIL, U MOJTy4yeHHe corjacus pabOTHHKA HEBO3ZMOXKHO;

-0 TPeOOBAHMIO IMOJHOMOYHBIX TOCYIApCTBEHHBIX OpraHoB B  CiydYasx,
IPEeyCMOTPEHHBIX (efiepaabHbIM 3aKOHOM.

3.1.3.PaGotonarens BmpaBe o00OpabaThiBaTh NEPCOHANBbHBIE IaHHBIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOI'O COTJIacHsl.

3.1.4.ITucekMenHoe coriacue paboTHHKa Ha 0OpabOTKy CBOMX MEepCOHAIBHBIX
JAHHBIX JIOJKHO BKJIKOYATh B ce0s:

-pamunuro, WM, OTYECTBO, ajpec CyOBEKTa TNEpPCOHAJBHBIX JAHHBIX, HOMEp
OCHOBHOT'O JTOKYMEHTa, YJOCTOBEPSIOLIEr0 €ro JWYHOCTb, CBEJEHUS O JaTe BbIAAYU
YKa3aHHOT'O JOKYMEHTA U BBIAABIIEM €0 OpPraHe;

-HauMeHoOBaHue ((aMuiIMio, UMs, OTYECTBO) M aJpec OIepaTopa, IMOJIYYaroIIero
coryiacue cyobeKkTa NepCOHAIbHBIX TaHHBIX;

5



-11e71b 00pabOTKH MePCOHANBHBIX JaHHBIX;

-iepeueHb TEPCOHAIBHBIX JaHHBIX, Ha O0OpabOTKYy KOTOPBIX [AeTCsl COTJIache
cyObeKTa IEPCOHANIBHBIX JaHHBIX;

-TIepeveHb JEHCTBUIN C MEPCOHATBLHBIMY JaHHBIMH, HA COBEPIICHHE KOTOPBIX JACTCS
coryiiacue, OOIee ONMUCAaHUE HCIIOJIb3YEMBIX OIEPaTOpOM CIIOCOOOB  00pabOTKH
NIEPCOHATBHBIX TAaHHBIX;

-CpOK, B TCUCHHE KOTOPOTO JICUCTBYET COTJIACHE, A TAKXKE MOPSIIOK €T0 OT3hIBA.

dopma 3asBICHHUS O COTJIaCHMH PaOOTHWKAa Ha 0OpabOTKY MEepPCOHANBHBIX JaHHBIX
npuBeneHo B [Ipunoxennn k HacTosmemy [lomoxeHuro.

3.1.5.Cornacue paboTHHKA HE TpeOYeTCs B CICAYIOIIUX CIy4asX:

-00paboTKa TEPCOHAIBHBIX JIAHHBIX OCYIIECTBISETCS Ha OCHOBAaHWUU TpPyHOBOTO
kojekca Poccuiickoit denepanuu nim HHOTO (eIepallbHOTO 3aKOHA, YCTaHABIMBAIOIIETO
e 1IeJb, YCIIOBHSI TOTyYSHHS TIEPCOHATBHBIX JTAHHBIX M KPYT CyOBEKTOB, MIEPCOHATBHBIC
JMAaHHBIC KOTOPBIX TMOJEKAT O0O0pabOTKe, a TakkKe ONPEIESISIIONIET0 TOJTHOMOYHS
paboToaaTens;

-00paboTKa TMEepPCOHANBHBIX JAaHHBIX OCYIISCTBISCTCS B IENSIX HMCIIOJHEHUS
TPYIOBOTO JIOTOBOPA;

-00paboTKa MEPCOHANTBHBIX IAHHBIX OCYIIECTBIISCTCS ISl CTATHCTHYECKUX WIIH WHBIX
HAYYHBIX [IEJIeH IPH YCIIOBUH 00513aTeILHOTO 00€3TMYMBaHNUS TICPCOHATBHBIX TaHHBIX;

-00paboTKa MepPCOHABHBIX JAaHHBIX HEOOXO0IuMa JIJIS 3alTUThI KU3HU, 37J0POBbS MU
WHBIX JKU3HCHHO BaXHBIX MHTEPECOB pPAaOOTHHMKA, €CIIM IOJYYEHHE €ro COTJIacHs
HEBO3MOXHO.

3.2.11opsimok 00padoTKH, MepeIaYd U XPAHEHHUS NMEePCOHATbHBIX JAHHBIX.

3.2 .PaGotHuk VYupexaeHus MNpeAOCTaBIseT JOCTOBEPHbIE CBEIACHHUS O cede.
VYupexenue npoBepsieT JOCTOBEPHOCTh CBEJICHUM, CBEpsAs NaHHbIE, MPEAOCTABICHHbBIC
pabOTHUKOM, C UMEIOIIIUMHUCS Yy PaOOTHUKA JOKYMEHTAMHU.

3.2.2.1lpu 006paboTKe MEePCOHANBHBIX AAHHBIX PAOOTHUKA MOHKHBI COOJIOAATHCS
cienyrome oomme TpeboBaHus:

3.2.2.1.06paboTka epCcOHANBHBIX JTAHHBIX MOXET OCYIIECTBISTHCS UCKITIOUUTEIILHO
B LEIsAX oOecrieueHus COOJIIO/IEHHS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
cozeiicTBUA pabOTHUKAM B TPYAOYCTPOMCTBE, OOYYE€HHWU W MPOJBHKEHUHU MO CIyxkOe,
oOecrieueHus] JIMYHOM O€30MacHOCTH PAaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadyecTBa
BBINOJIHAEMOM paboThl U 0OecredeHnss COXPaHHOCTH UMYIIECTBA;

3.2.2.2.1lpu onpenenennn odbema U cojaepkaHusi 00pabaTbIBa€MbIX MEPCOHAIBHBIX
JMaHHBIX paboTojaTenb JOJKeH pykoBojacTBoBaTthes KoHcrutynmeit Poccuiickoit
denepanuu, TpynoBsiMm KOJIEKCOM Poccuiickoii ®denepanuun u UHBIM
3aKOHO/ATEIIbCTBOM.

3.223.1lpu nOpuUHATHM pEUIeHWH, 3aTparuBalOlIMX HMHTEpechl  pabOTHHKAa,
paboTonarenb He MMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PaOOTHHKA,
MOJYYCHHBIX HMCKIIOYUTENHFHO B PE3yNbTaTe MX aBTOMATH3MPOBAHHONW OOpaOOTKH WU
AIIEKTPOHHOTO MOJY4EHHUSI.

3.2.2.43amMra NEpPCOHANBHBIX JaHHBIX paOOTHMKA OT  HENPaBOMEPHOIO
UCTIOJNB30BaHNUSA WJIM YTpaThl oOecrieunBaeTcsi paboTofareieM 3a CUeT €ro CpeicTB B
MOPAIKE, YCTAaHOBJIECHHOM TpynoBbIM koaekcoM Poccuiickor depepauviv WM UHBIMU
benepanbHBIMU 3aKOHAMMU.



3.2.2.5.Pab0OTHHUKH M MX MPEICTABUTEIH JOJDKHBI OBITH 03HAKOMIICHBI IO/ POCIIUCH C
JOKYMEHTaMH YUpeXJeHUs, yCTaHaBIMBAIOIIMMHU HOPAIOK OOpabOTKM NEPCOHAIbHBIX
JTAaHHBIX paOOTHHUKOB, UX IPaBax U 00A3aHHOCTSAX.

3.2.2.6.Bo Bcex cinyyasx OTKa3 pabOTHUKA OT CBOMX IIpaB HA COXPAHEHUE U 3alUTY
TalHBI HENEWCTBUTEIEH.

4. lepenaya mnepcoOHAJBLHBIX JAHHBIX PA0OTHUKOB

4.1.Ilpu mepenayve mepcoHAJbHBIX JAHHBIX Pa00THHUKA padoToaaTe/ib J0JKEH
co0II01aTh CileAyinne TPeOOBAHUSA:

4.1.1.He cooOmate nepcoHalIbHbIE JaHHbIE paOOTHUKA TPEThe CcTOpoHe Oe3
MUCBMEHHOTO corjacusi pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJla 3TO HEOOXOIMMO B
HEJSIX TPEeNyNpeKICHUsT Yrpo3bl KU3HU M 3/JI0POBbI0 pa0OTHHMKA, a TaKXKe B JAPYTUX
cly4dasix, IpeaycMOTpeHHbIX TpyaoBeiM kojekcom Poccuiickoit denepaniim 1 MHBIMA
benepaabHBIMH 3aKOHAMU;

4.1.2.He coobmiaTe mepcoHaabHbIe aHHbIE PA0OTHHKA B KOMMEpPUYECKHUX Iesix 0e3
€ro MMCbMEHHOTO COTJIaCHs;

4.1.3.1lpeaynpeauTs JINIl, TOJYYUBIINX MEPCOHATBHBIC JaHHBIE PaOOTHUKA, O TOM,
YTO 3TU JAaHHBIE MOTYT OBITh MCIOJB30BAaHBI JIUIIb B HESIX, A KOTOPBIX OHU
coo0IIeHbl, W TpeOOBaTh OT JTHX JHI[ MOATBEPXKACHUS TOrO, YTO 93TO MPABUIO
cobmoaeHo. Jluia, TONy4YMBIINE TEpPCOHAIbHBIE JaHHbIE paOOTHUKA, OOS3aHBI
coOroaTh pPEXUM CeKpeTHOCTH (KoH(uaeHmanbHocTH). JlanHoe I[lomoxeHue He
pacnpocTpaHseTcs Ha OOMEH TNepCOHAIbHBIMU JIaHHBIMH pPAOOTHUKOB B TOPSJIKE,
YCTaHOBJIEHHOM (pe/iepaibHbIMU 3aKOHAMH.

4.1.4.0cymiecTBiIATh IepeAady IMEePCOHANBHBIX JaHHBIX PAaOOTHUKOB B Ipeiesiax
VYupexieHusi B COOTBETCTBUU € HacToAUM [lomoxxeHuem.

4.1.5.Pa3pemiats JOCTYI K IEPCOHATBHBIM JTAHHBIM PAOOTHUKOB TOJIBKO CHEIMATIBHO
YIOJHOMOYEHHBIM JIMIaM, UMEIOIIUM MPABO MOJIy4aTh TOJIBKO T€ MEPCOHANIBHBIC IAHHBIC
pabOTHHKA, KOTOPHIE HEOOXOUMBI JIJISI BBIMIOJTHEHNUS KOHKPETHON (YHKITHH.

4.1.6.He 3ampammuBath HHPOPMAIMIO O COCTOSHHMM 3J0POBBbS pabOTHUKA, 3a
UCKJIIOYEHUEM TEX CBEJCHMUH, KOTOpPbIE OTHOCSATCS K BONPOCY O BO3MOXKHOCTH
BBITIOJTHEHUSI PAOOTHUKOM TPYIOBOM (PYHKIUH.

4.1 .7.1lepenaBath nepcoHaIbHbIC JaHHBIC PAOOTHHUKA MPEICTABUTEISIM PAOOTHUKOB
B MOpPSAKE, YCTAaHOBICHHOM TpynoBeiM kojaekcoM Poccuiickorn depepanvin M1 MHBIMHU
denepanbHBIMM  3aKOHAMH, W OTPAaHMYMBATh 3Ty HUHQPOPMAIMIO TOJBKO TEMH
NEPCOHANBHBIMUA JaHHBIMU PAOOTHUKA, KOTOpPhIE HEOOXOAUMBI Jisi BBITIOJHEHUS
YKa3aHHBIMU TIPEJICTABUTEIISIMU U (PYHKITUH.

4.1.8. Ha3HauuTh mNpPUKAa30M OTBECTBEHHOI'O 32 OpraHu3alui o0paboTKU
MIEPCOHAJIBHBIX JTAHHBIX.

4.2.XpaHeHHe U MCIIO0JIb30BaAHNME NEPCOHATBHBIX JAHHBIX PA0OTHUKOB.

4.2.1 IlepcoHanbHble AaHHBIE PaOOTHUKOB 00pabaThIBAIOTCS U XpaAHATCS B ceilde
PYKOBOJUTEIS.

4.2.2 IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh TMOJYYEHBI, MPOXOIUTH
JanbHEWIyr0 00paboTKy M MepeaBaThCs Ha XpaHEHHE KaK Ha OYMa)KHBIX HOCHUTENSX,
TaK M B DJIEKTPOHHOM BHUJE JIOKAIBHONW KOMIIBIOTEPHOM CE€TH U KOMIIBIOTEPHOU
IporpaMMe OyXrajiTepHuH.



4.3.Ilpu mosrydeHHH TEPCOHATBHBIX JIaHHBIX HE OT pa0OTHHKA (32 UCKIIOYECHUEM
Clly4aeB, €CJIM TepCOHAIbHbIE JaHHble ObUIM TPENoCTaBleHbl pPadOTOJATENIO Ha
OCHOBaHMH (eepanbHOr0 3aKOHa WM €CIH TEPCOHAIBHBIC JaHHBIC SBIISIOTCS
o01Ie10CTyHBIMU) pabOTOAATEND 10 Havaja 00pabOTKHU TaKMX MEPCOHAIBHBIX JAaHHBIX
00s3aH MPeOCTaBUTh PAOOTHUKY CIEIYIOUTYI0 HH(POPMAIUIO:

-HauMeHOBaHue ((pamMuiMs, uMs, OTYECTBO) M aJpec Oomeparopa WIH €ro
NIPECTaBUTEIIS;

-11e71b 00pabOTKU MEePCOHATBHBIX JAHHBIX U €€ TPAaBOBOE OCHOBAHME;

-TperoaraeMple oJIb30BaTEIN MePCOHAIBHBIX TAaHHBIX;

-ycraHoBlieHHble DenepanbHbiM  3akoHOM 0T 27.07.2006 No 149-®d3 «O06
uHpopMamy, WHPOPMAIMOHHBIX TEXHOJOTHSX M O 3aIuTe HHPOpPMAaIHUW» IIpaBa
cyOBbeKTa MepPCOHATBHBIX JAHHBIX.

5. JlocTyn K nepCcoOHAJBLHBIM IAaHHBIM PA0OTHUKOB

5.1.1IpaBo g0ocTyna K nepcoHaJIbLHbIM JAHHBIM PA00THUKOB HMEIOT:

- PYKOBOIUTEND YUpPEKACHNUS;

- 3aMECTUTENH;

- COTPYAHHUKHU OyXTaaTepuu;

- METUITUHCKUN PAaOOTHUK YUPEKICHUS.

5.2.Pa00THHUK Y4pe:KIeHUus nMeeT PaBo:

5.2.1.Ilomy4ats AOCTYH K CBOUM MEPCOHAJIHHBIM JaHHBIM U 3HAKOMHUTHCS C HHUMH,
BKJIOYasi MpaBo Ha Oe3BO3ME3NIHOE TMOJIYYCHHE KOMHM JI0O00W 3amucH, cojlepiKaiiei
nepcoHalbHbIE JaHHbIE PaOOTHHUKA.

5.2.2.TpeboBaTe OT paboTomaTeNsi YTOYHEHHUS, WCKIIOUEHUS WIM HCIPaBICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3AKOHHO TOJTYYCHHBIX WM HE
SBIISIOIIUXCS. HEOOXOUMBIMH ISl paboTOAATENs IEPCOHATBHBIX JTaHHBIX.

5.2.3.Ilonyudats oT paborogaTens:

-CBEJICHUSI O JIMIIAaX, KOTOPbIE HMEIOT JOCTYH K IepCOHAJIbHBIM JAaHHBIM WU
KOTOPBIM MOXET OBITh IPEOCTABIECH TaKOM JOCTYTI;

-TiepeueHb 00padaThIBAEMBIX MEPCOHANBHBIX JAHHBIX U HICTOYHUK WX TOTYUCHUS;

-CpoKu 00pabOTKH NMEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHECHHUS;

-CBEJICHHUSI O TOM, KaKue IOPUAWYECKHE MOCIEACTBUS JUIs CyOBhEeKTa MEpCOHATBHBIX
JAHHBIX MOKET TIOBJIEYb 3a 000 00paboTKa ero NepcoHaTbHBIX JTaHHBIX.

5.2.4. TpebGoBaTh wu3BelleHUs paboToAaTesieM BCeX JIML, KOTOPBIM paHee OblUIn
COOOIIIEHB HEBEPHBIE MITU HEMOJHbIE MEPCOHANbHbIE JaHHbIE, 000 BCEX MPOM3BEACHHBIX
B HUX UCKJIIOUEHUSX, UCIIPABICHUSIX WU JONOJTHEHUSIX.

5.2.5.06xanoBaTh B YNOJHOMOYEHHBIM OpraH IO 3aluTe IMpaB CyObEKTOB
NIEPCOHANBHBIX JaHHBIX WJIH B CYA€OHOM TOpSIKE HENMPaBOMEPHBIC JCHCTBUS WA
Oe3neicTBUs paboToaaTesns Ipyu 00padOTKe U 3aLIUTE €ro NePCOHATbHBIX TaHHBIX.

5.3.KonupoBaTh 1 J1e1aTh BBIMUCKH IEPCOHATBHBIX JaHHBIX paOOTHUKA pa3periaeTcs
UCKJIIOYUTENIBHO B CIY)KEOHBIX LEISAX C MUCBMEHHOTO pa3peuieHus PYKOBOAMTENS
Yupexaenus.

5.4. Tlepenavya nHpOpPMAIIUU TPEThEH CTOPOHE BO3MOKHA TOJIBKO MPU MHUCHbMEHHOM
corjlacuu paOOTHHKOB.

6. OTBeTCTBEHHOCTH 32 HApYyllIeHHe HOPM, PeryJIMpPyIOIIUX 00padoTKy M 3alUTY
NEePCOHAJBHBIX IAHHBIX PA0OTHUKOB
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6.1.PaboTHUKM Y4UpekIeHHs, BHHOBHBIE B HapYIIEHUH HOPM, PETYIHPYIOIINX
NOJIy4eHHEe, O00pabOTKy M 3allUTy NEPCOHAIbHBIX JaHHBIX paOOTHUKOB, HECYT
JTUCUUIUIMHAPHYIO  aJMUHUCTPATUBHYIO, T'PaXKIaHCKO-TPABOBYI0 WJIM  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C (he/iepaIbHBIMU 3aKOHAMHU.

6.2.PykoBoauTeh VupexaeHuss W OTBETCTBEHHBIC JIMIIA TPHUBJICKAIOTCS K
JTUCUUIUIMHAPDHON M MaTepHaIbHOM OTBETCTBEHHOCTH B TMOPAJIKE, YCTAaHOBICHHOM
TpynoBeiM konekcom Poccuiickoit denepaniuu U UHBIMU (QefepaibHBIMA 3aKOHAMH, 3a
HapylIeHHEe HOPM, PETYIHPYIOIMHX IOIydeHrne, oO0paboTKy M 3allUTy MHEPCOHAIBHBIX
JAHHBIX PA0OTHUKOB; MPUBIIECKAIOTCS K TPa)KJaHCKO-TIPABOBOM, aIMUHHUCTPATUBHOU U
YTOJIOBHOM OTBETCTBEHHOCTHU B MOPSIKE, YCTAHOBICHHOM (heliepaibHbIMU 3aKOHAMHU .

BrilieHa3BaHHbIE JIMIIAa HECYT aJAMUHHUCTPATUBHYIO OTBETCTBEHHOCTH COIJIACHO CT.
527 wu 539 Kopekca Poccuiickoit ®@eneparuu 00  aAMHUHUCTPATHUBHBIX
IPABOHAPYIIEHUAX, a TaKKE BO3MEIIAIOT pabOTHHKAM yuepd, NPUYMHEHHBIN
HEIMPaBOMEPHBIM HCIOJIB30BaHUEM HH(GOpPMAIIMU, COJAEpIKaIlell TepCOHAbHBIC JaHHBIC
PaOOTHHKOB.



[Tpunoxenue 1

dopma 3asBICHUA
0 corjacuu paboTHHKa
Ha 00pabOoTKy NepCOHANIbHBIX JAHHBIX

3ASBJIEHUE
0 COorJIacu¥ Ha 00pabOTKY MEePCOHATBHBIX JTaHHBIX

3asenytomiemy MB/IOVY Nel5 «Ckaska»
lNapmam H.A..

He Bo3pakaro mpoTUB TOJIy4EeHHS/COOOIIEHHUS CBEIEHUI 000 MHE, COIepIKAIIIX
JaHHBIE O:

MEPCUCHD MECPCOHAJIBHBIX JaHHBIX

C I CJIIBXO

yKazath 11eJb 00pabOTKH MEPCOHATBHBIX JAHHBIX
B (hopME JTOKYMEHTAJILHOWN/3JIEKTPOHHOM/yCcTHOM (110 Tenedony)

B TCUCHUC
yKa3aTbh CPOK JCHCTBUA COTlacust

Hacrosee 3asBneHe MOXKeET ObITh OTO3BAaHO MHOM B MHCbMEHHOM (popme.
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IHonnucek 3asBUTENA

JaTta
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